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THOOPMAIIIMHA KAPTKA
AIMIHICTPATHBHOI IOCJOYT'H

JepxaBHa DCCCTDaI_IiH HOTYXXHOCTEH orepaTtopa pUHKY

(Ha3Ba a/IMiHICTPATHBHOI IOCTYTH)

['onoBHe ynpaBiinng JlepKIpoCHOKHBCIYXOM B M. Kuesi

(HaliMeHyBaHHA Cy6'€KTa HANAHHS AAMIHICTPATMBHOT NOCTYTH)

Ingopmania npo HeHTpH HagaHHA aAMiHICTPATHBHHX MOCAYT

MicuesHaxoakeHHs! HeHTPiB HAAAHHA AAMIHICTPATHBHHX MOCTYT

Halimenypanns Micue3HaxoKeHHs,
HTpY HaJlaHHS TenedoH/pakc .
HEHTPY Hal . e(b. Pax [Hdopmanis m1o10 pexuMy
aJMIHICTpaTHUBHOI (noBizKH),
. pobotu LlenTpy HagaHHs
IIOCIIyTH, B SIKOMY aJpeca eneKTpOHHO] .
e aJIMIHICTPaTUBHUX MOCITYT
3I1IMCHIOETBCS nowtH Llentpy
o6CITyroByBaHHs HaJIaHHS
cy0’€eKTa 3BepHEHHS aJAMiHICTpaTUBHUX
NOCIIyT
1.1 Hemaprament 02081, m. Kuis, (044) 202-60-38,
(enTp) Haganus Byn. /IHinpoBCchka 202-60-39 |
aJMIHICTPaTHBHUX HabepexHa, 19-6 e-mail: cnap@kyivcity.gov.ua: |

MOCAYT BHKOHABYOTO
oprany KuiBcekoi
MICBKOI paju
(KuiBcbKoI MicbKOT
JlepKaBHOL
aZIMiHICTpaIlil)

https://kyivcnap.gov.ua




1.2 | Ynpasniuas (Iledrp) 03039, m. Kuis, (044) 202-60-38,
HaJIaHHYI IIPOCIIEKT 202-60-39
aJMiHICTpaTHBHUX I'onmociiBcbkuit, 42 e-mail:
IIOCJIyT cnap.golos@kmda.gov.ua
I'onociiBebkol
PailOHHOI B MiCTi
Kuesl Lepiasnol 03028, M. Kus, (044) 202-60-38,
ViMiHIcTPat npocr. Hayku, 43 202-60-39
e-mail:
cnap.golos@kmda.gov.ua
1.3 | Ynpasniuus (Llentp) 02068, M. Kuis, (044) 202-60-38,
HaJlaHHS ByJ. OmniifHuKa, 21 202-60-39
aIMIHICTPaTHBHHUX e-mail: darn
nociyr JlapHuiskoi darn_cnap@kmda.gov.ua
paiioHHO{ B MicCTi
Kuesi nepxaBnol 02121, m. Kuis, (044) 202-60-38,
aIMIHICTparii XapKiBChKe III0CE, 202-60-39
176-
e-mail:
darn_cnap@kmda.gov.ua
1.4 | Ynopasniunas (Llentp) 02225, m. Kuis,
HaJIaHHS npocn YepBoHoi (044) 202-60-38,
aAMIHICTpPATHBHHX Kamunn, 29 202-60-39

nocayr JlecHAHChKOI
PaioOHHOI B MICTi
Kuesi nepxasHoi
aaMiHicTparii

e-mail: e-mail:
cnap desnrda@
kyivcity.gov.ua

02166, M. Kuis,
mnpocnekT Jlicouid,
39-a (THMYacoBO He

Mpaloe

(044) 202-60-38,
202-60-39
e-mail: e-mail:
cnap_desnrda@
kyivcity.gov.ua

02225, m. Kuis,
npocn YepBoHoi
Kamunu, 15

(044) 202-60-38,
202-60-39
e-mail: e-mail:
cnap_desnrda@




kyivcity.gov.ua |

1.5 | Yopasninnas (Llentp) 02160, M. Kuis, (044) 202-60-38,
HaJlaHHS XapkiBcbke 1moce, 18 202-60-39
aIMiHICTpaTHBHUX e-mail: cnapl I (@kmda.gov.ua
NoCIyT
JIHIpOBCHKOT
parionsoi B MicTi | 02094, m. Kuis, 6ynbB. (044) 202-60-38,
KueBi pepxaBHOI IBana 202-60-39
afMiHicTpamii Kornspescbkoro, 1/1 | e-mail: cnapl I (@kmda.gov.ua
1.6 | Yopasinianas (Llentp) 04205, M. Kuis, (044) 202-60-38,
HaJaHHA ByI.JIeBka 202-60-39
aJIMiHICTpaTUBHHX Jlyk’siHeHka, 16 e-mail:
nmociyr O6010HCHEKOT ocnap(@kyivciti.gov.ua
paloHHOI B MiCTi
Kuesi nepxaBHO1 04209, M. Kuis, By (044) 202-60-38,
aZMiHICTpail OsepHa, 18-A 202-60-39
e-mail:
ocnap(@kyivciti.gov.ua
1.7 | Ynpasniaas (Llentp) 01010, M. Kuis, (044) 202-60-38,
HaJaHHA ByJI. Muxaina 202-60-39
aJIMIHICTpaTUBHUX OmensiHOBHYa- e-mail:
nocayr Iledepcbkol IlaBnenka, 15 cnap_pechrda@kyivciti.gov.ua
paloOHHOI B MICTi ten. JloBiaku
KueBi gepxaBHOl 01015, M. Kuis, ByiI. (044) 202-60-38,
aJMiHICTparil IlutanensHa, 4/7 202-60-39 |
¢-mail:
cnap_pechrda@kyivciti.gov.ua |
1.8 | Ynpasninns (Llentp) 04071, m. Kuis, (044) 202-60-38,
HaJlaHHS BYIL 202-60-39
aaMinictpatuBHMX | KocTsHTUHIBCBKA, 9/6 e-mail:

nocnyr IToainechkol
paiioHHOI B MiCTi
Kuesi nepxxaBHoi
aJMiHICTpanil

cnap_podilrda@kmda.gov.ua

04123, m. Kuis,
ITepeMunuibCeKa,
14/14

(044) 202-60-38,
202-60-39
e-mail:
cnap_podilrda@kmda.gov.ua

04071, m. KuiB,By.
Spocnasceka, 31-b

(044) 202-60-38,
202-60-39
e-mail:
cnap_podilrda@kmda.gov.ua




?
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1.9 | Ynpaeninns (Lleutp) 03115, m. Kuis, (044) 202-60-38,
HaJJaHHSA IIpOCII. 202-60-39
aJIMIHICTPATHBHHUX bepecrelicpkuii, 97 e-mail:

IGCHAYT cnapsrda@kyivceity.gov.ua
CBATOIIUHCHKOT
PaioOHHOI B MICTi 03148, m. Kuis, By (044) 202-60-38,
Kuesi nepxasHoi I'nara Opu, 14-b 202-60-39

aaMiHiCTpalil e-mail:
cnapsrda@kyivcity.gov.ua
1.10 | Ynpagniaas (Lientp) 03020, m. Kuis, (044) 202-60-38,
HaJaHHs rpocnexT IoBiTpsHux 202-60-39
aJIMIHICTPATHBHUX cu, 41 e-mail

NOCITYT cnap_solor(@kyivcity.gov.ua
Conom’gHCbKOT
palOHHOI B MICTi 03087, m. Kuis, (044) 202-60-38,
Kuesi gepxaBHol OyneBap 202-60-39

aAMiHicTparil YokonoBceku#, 40 e-mail
cnap_solor@kyivcity.gov.ua
03186, M. Kuis, (044) 202-60-38,
npocnext IloBiTpsaanx 202-60-39
cuin, 40 e-mail
cnap_solor@kyivcity.gov.ua
1.11  Ynpapniuasg (Llentp) 01054, m. Kuis, | (044) 202-60-38,
HaJlaHHs OynbB. Tapaca | 202-60-39
aJMIHICTpaTHBHHX Ilepuenka, 26/4 | e-mail:

TOCIIYT cnap@shev.kmda.gov.ua
IlleByeHkiBCcHKOL 01054, m. Kuis, (044) 202-60-38,
paiioHHOI B MiCTi BYI. b. 202-60-39
Kwuesi nepxxapnoi XMeJIBHHIBEKOI0, 24 e-mail:

aaMiHICTpalii cnap@shev.kmda.gov.ua
01135, m. Kuis, (044) 202-60-38,
poct. 202-60-39
bepecrelicbkuid, 5 e-mail:
(TEMYaCOBO He cnap(@shev.kmda.gov.ua
TIpaLKoOE)
1.12 | *Indopmania mogo | IloHeminiok-cy6ora 9-00 - 18-00

pPeXHMY DOOOTH




pe:xumy poboTu |

HenTpiB Hagauus f

aAMIHICTPaTHBHHX
nocJayr

Hexins BHXIIHUN

2. Indopmanis npo cy6’exTa HagaHHA aIMIHICTPDATHBHOI MOCJIYIH

2.1 MicnesnaxomkeHHs I'onoBHe ynpaBiiHHA JlepKIpOACTIOKUBCTYKOH B
cy6’eKTa HamaHHA M. Kuesi
aJMiHICTpaTHBHOT mociyru | agpeca: 03151, m. Kuib, Bys1. Bonunceka, 12
2.2 || Indopmania mogo pexumy | [Toueninok-uersep: 8.00-17.00
pobotu cy6’exra Hamanus || [ stHEns: 8.00-15.45
aIMIHICTPaTHBHOI MOCITYTH O6inus nepepsa: 12.-12.45
2.3 || Tenedon/daxc (mosinku), | Ten./daxc (044) 245-77-98, (044) 245-78-21

ajipeca eJIeKTPOHHO!I MOIITH
Ta BeO-caliT cy0’exTa
HAJaHHA aAMIHICTPATHBHOL
HOCTYTH

EnexTponna nomra: info@kyiv-dpss.gov.ua
Be6-caiiT: www.kyiv-dpss.gov.ua

3.HopMaTHBHI aKTH, IKHMH peraa

MEHTYE€TbCH Ha/laHHsl AAMIHICTPATHBHOI NOCAYIH

3.1

3aKkoHHU Ykpainu

3axoH Ykpainu «I1po OCHOBHI NpUHLIKANY Ta
BUMOTH 10 6€31eUHOCTI Ta SIKOCTI XapuoBHX
IPOAYKTIBY;

3axon Ykpainu «IIpo no3BinbHy cuctemy y cdepi
TOCIOAAPCHKOL TISNIBHOCTIY;

3axoH Ykpainu «IIpo nepenik JOKYMEHTIB
J03BLIBHOTO XapakTepy y chepi rocrnoaapchkol
TSUTBHOCT»;

3akoH Ykpainu «[Ipo aaMiHicTpaTusHi
MOCIYTU»,CT.8, ¢T.12;

3axoH Ykpainu «IIpo anminicTpatusry
IpoLenypy», ct. 9, ¢1.43

3.2

Axktu Kabinety MiHicTpiB
VYkpainu

IToctanoBa Ka6inetry Minictpis Ykpaiuu Big 01
xOBTHA 2025 poxy No 1226 «/leski muTaHHs
HaJlaHHA aJAMIHICTPATHBHUX TOCHYT Yepe3 HEeHTPH
HaJJaHHS aIMIHICTPATUBHHX IIOCIIYD»;

TocraHoBa KabineTy MinicTpiB Ykpainu Bin
20.02.2013

Ne 118 «IIpo 3aTBepaxenns ITpuMipHoro
TIOJIOXKEHHS NP0 UEHTP HaJaHH:A aAMIHICTPATHRE ¥ X




[ jbocnyr».
.
3.3 || AkTu neHTpansHux opranis || Hakas MinicTepcTBa arpapHoi moniTuky Ta
BUKOHaBYOl BiIagu IPOJIOBOJIECTBA YKpaiHu BiJ 15 mororo 2024 POKY
Ne 431 «IIpo 3atBepmKenns [opaaxy nep:kaBHOT
peecTpauii noTyxHocreit Ta [Topsaky BeneHHs
AEPIKAaBHOI'O PEECTPY ONEPaTOPiB PUHKY Ta TXHix
NOTY>KHOCTEH» 3apeecTpoBaHO B MiHicTepCTBi
focTHLIl Ykpainu 04 ksitHs 2024 p. 3a
Ne 501/41846 (nawni- [Topsanok).
3.4 AKXTH MiClIeBUX OpraHiB
BHKOHABYO] BIIa/IW/ OPraHiB
MiCLIEBOTO CaMOBPSJyBaHHS
YMOBH OTpHMAaHHS aAMiHICTPaTHBHOI NOCIYrH
4 IlincraBa s onepxkanns | 3akoH Ykpainu «ITpo 0CHOBHI IPHHIMITH Ta
aJIMIHICTPaTHBHOI OCTYTH | BAMOTH 10 Ge3MeYHOCTi Ta SIKOCTi XapyoBUX
IIPOIYKTiB» (CT. 25).
5. Buyepnuuii nepenik Jis  nepxaBHOI  peecTpallii  NOTYKHOCTEF
JIOKyMCHTIB, HEOOXiIHUX | OlepaTopa pHUHKY (Iai-ZepaBHAa peecTpaLis
IUIs OTPUMaHHSA OIlepaTop PUHKY abo YMOBHOBAK€HA HUM 0C06:
a/IMiHICTPaTUBHOI IOCIYTH, || I0Ja€ 3a5BY npo JepKaBHY peecTpariix
a TaKOXX BUMOIH 10 HUX ||MOTYXHOCTI (06’exkta) mo I[[HAIly 3a dhopmok
3r1HO 3 JoxarkoM o IMopsaxa.
BupobHUKH pEMICHHYHX XapuoOBHMX INPOLYKTIB T
Xap4YOBHUX MPOAYKTIB TBAPHUHHOI'O MMOXOIKEHHS H:
MalliX IIOTYXHOCTSIX 3 BUPOOHHITBA XapuoRA:
OPOAYKTIB TBapHHHOIO [TOXOMKEHHS [0 3asBi
JOJAIOTh TAaKOX 1H(OpMAIliIO, SKa A€ 3MOT}
ileHTudiKyBaTd Taki XapyoBi IPOAYKTH, T:
JEKIapyIoTh OOCATH BUPOOHHLTBA HA THXKIECHL Y
CEpEIHbOMY IIPOTSITOM POKY.
6. Iopsanox ta croci6 3asBa B IUCHMOBIH (opMi MOxe OyTH IOAaH:

NOJIaHHA TOKYMEHTIB,
HEOOX1THUX JIJIs OTPUMaHHs
aJIMIHICTPAaTUBHOI MTOCITYTH

IIIAXOM  OCOOMCTOrO  3BepHEHHs abo  uepe:
YIOBHOB&XEHY HHUM 0c00y, HaJicliaHa MOIITOBUM
BiMpaBlieHHsM ab0 MoJaHa B eJeKTPOHHIN (opmi
y TOMY UYHCII 3 BHKOPHUCTaHHAM CIOMHOIC
JepKaBHOTO BEOIOPTANy eNeKTPOHHHUX IOCVi
(mam-Tlopran /[lis) (3a HagBHOCTI TEXHIYHO
MOJKIIUBOCTI). }

3agBa, WO TOHAETECS B eNEKTPOHHIN - popmi
TIOBMHHA BIATIOBIAaTH BHMOraM 3akoHy YKpaiHy




L

__ o
«lIpo  eneKTpOHHI JMOKyMEHTH Ta eeKTpoHHui
| IOKyMeHTOObIr.

Tnatwicts (be3omnaTHiCTB)
HaJlaHHs aAMIHICTPATUBHOL
HOCIyTH

-
bezonnarso

Ctpox HagaHHs
aJIMIHICTPaTHBHO! MOCIYTHU

L
JepxaBHa peecTpailiro MOTYXHOCTI 30iHCHIOCThCS
npotsrom 10 xaneHgapHUX QHIB MICHTS peectparii
BIIMOBIJHO] 3a5IBH ONIEpaTopa PHHKY.

Ilepenik migcTaB aius
BIJIMOBH Yy HaJaHHi
aIMIHICTPaTUBHOI MOCITYTH

IligcraBamMu 171 BiAMOBH y HepkaBHil peectpani
ITOTYKHOCTI €:

- BIACYTHICTB y 3asBi IIPO JepKaBHY peecTpaliii
MOTYKHOCTI 1H(opMalii, nepenbadeHol YaCTHHOK
TPETBOIO CTaTTi 25 3akony Ykpainu «[Ipo ocHOBH
IPUHLUIIM Ta BUMOIM 10 0€3MeYHOCTI Ta SKOCT
XapyuoBUX MPOIYKTiB» Ta/ab0 BHABIEHHSA y 3asB
HEOCTOBIPHMX  BIIOMOCTEH, 3a yMOBH  wIC
omeparopy puHKy Oyna HajgaHa MOKIMBICT!
YCYHYTH HENOJIKM Yy CTPOK, 3a3HaueHud |
TIOBIIOMJIEHH] NP0 3a/ULICHHS 3as1BHU 6€3 pyXy, ae
BiH IX He YCYHYB;

- HAagBHICTh PaHillle MPUHHSITOrO PillleHHs PO
JePIKaBHY peeCcTpaLito i€l MOTYKHOCTI.

10.

Pesynbrar Hamanus
aIMiHICTPaTHBHOI MTOCIYTH

1.Jlep:xaBHa peectpaiis TOTY>KHOCTI
2. BinmoBa y nepxaBHilt peecTpallil MOTYKHOCTI.

11.

Crniocobu oTpuManH
BIATIOBi i (pe3ysibTaty)

Kormis pitreHHs npo aepkaBHy peecTpariio
IOTYKHOCTI ab0 Npo BiZIMOBY Y Takiil peectparii
JIOBOJIMTLCS IO B1IOMa OIiepaTopa pHHKY abo
YIIOBHOBaX€HOI HUM OCOOH IILISIXOM:

- Bpy4€eHHs, abo HaJCHUJIaHHS HOTO MOLITO
(peKOMEeHIOBaHHUM TIOHITOBUM BiIIpaBIEHHM );
- Ha/ICWJIaHHS Ha aJpecy eNeKTPOHHOI MMOIITH Yh
nepejaydl 3 BAKOPUCTAHHAM TEXHIYHHUX 32C0O0iB
eJIEKTPOHHOI KOMYHiKaii.

12.

[IpumiTka

VY pasi HeBIIIOBIAHOCTI 3a5BU BUMOIaM,
BCTAaHOBJIEHUM 3aKoHOM Ykpainu «IIpo
aIMIHICTPaTUBHY NPOLEAYD», @ TaKokK [lopsaxy
Jep KaBHOI peecTpalii MOTYKHOCTEH, [T0CaJ0Ba

ocoba [ '0JI0BHOIO yIIpaBIiHHA




Hepxnpoacnoxusciyx6u B M. Kuesi npuitmae
PILLIEHHS IIPO 3aJHIIEHHS 3asBH 6€3 pyXy.

Y pasi yCyHEHHs NMPUYKH, 10 CTaJM HiICTABOO IS
BIIMOBH y A€pKaBHil peecTpallii HOTy,HOCTI,
OTEPATOP PUHKY Ma€ IIPaBO Ha MIOBTOPHE
3BEPHEHHS 13 3a5BOIO ITPO JIEPIKABHY PEECTPALIiO
IIOTY>KHOCTI.

OnepaTop pHHKY MOX€e OCKapKUTH PiIlIEHHs IPO
BiJIMOBY y IPOBEJICHHI JIep:KaBHOI peecTpaLil
MOTYKHOCTI BiJIMTOBIIHO IO 3aKOHOIABCTRA.

OnepaTtop pHHKY Ma€ MMpaBo PO3IOYaTH
eKCIUIyaTalilo HOTYKHOCTI 3a IPHHIIMIIOM
MOBYA3HO! 3r0/IY, SKIIO MPOTIroM 15 pobouux nHiB
IICJIst TTOJIaHHS HUM 3asBH PO JIEPKABHY
peecTpaniic NoTyKHOCTI ["0oBHMM yIIpaBiIiHHAM
HepxnpoacnoxuBciyx6u B M. Kresi He npuiiHaTo
plLIEHHS TPO BIZIMOBY Y J€p:KaBHIM peecTpauil
NOTY>KHOCTI 200 He HaJaB KOTIil TAKOTO PillleHHs
OIIEPATOPY PUHKY.




