I'osioBHe ynpasJiinasa dep:knpoacno:kuBciay:xou B M. Kuesi
HIyKae€ y cBoro komanay HavanbHuka YnpapiiiHHA €KOHOMiHH,
OyXraJjarepcbKoro 00JiKy, 3BiTHOCTI Ta roCIoAapCbLKOro 3ade3ne4yeHHs1-roJJOBHUi
oyxraJrep

(1 BakaHcin)
OCHOBHI 3aBIaHHA:

1.3milicHIOE 3arajibHEe KEPIBHUIITBO Ta KOOPAMHAIIIIO pOOOTH yIPABIIIHHS, PO3TOIIIE
00OB’sI3KM MiX TIpaIliBHUKaMH, KOHTPOJIIOE BUKOHAHHS HUMH CBOIX 3aB/IaHb.

2.3abe3neuye oOprasizaiil0 Ta BEACHHS OyXTalTepChbKOro OONIKY BiJIIMOBITHO 0
HalllOHAJIbHUX TMOJIOKEHb (CTAaHAApTIB) OyXTaJlTepChKOro OOJIKY, a TaKOX I1HIIUX
HOPMAaTUBHO-IIPABOBHUX AKTIB II0JI0 BEJEHHS OyXIraJTepChKOro oOMiKy, B TOMY YHCIHI 3
BUKOPHCTaHHSAM YHI(IKOBaHOI aBTOMATHU30BAHOI CUCTEMHU OyXIalTepChKOTro OOJIKY 1
3BITHOCTI.

3. 3nilicHIOE KEPIBHUIITBO pOOOTH BIJIIUTY TOCIOAAPCHKOTO 3a0€3MEYCHHS.

3.0praHi3oBy€ Ta KOOPJMHYE CKJIaJaHHs (PIHAHCOBOi, OIOKETHOI, CTATUCTUYHOI,
3BEACHOI Ta 1HIIO1 3BITHOCTI HA MiJICTaBl JAHUX OyXTaJITePChKOTO OOJIKY.

4.0pranizoBye Ta KOOpPAMHYE CKiamaHHsA (iHAHCOBOI, OFOMKETHOI, CTAaTUCTHUYHOI,
3BEACHOI Ta 1HIIOT 3BITHOCTI HA IMICTaBl JAaHUX OyXTaJITePChKOTO OOIIKY.

5.Cknafgae MPOEKT KOIITOPUCY BUTpaT HAa YTPUMaHHA OpraHy MICLEBOIO
CaMOBPSIAYBaHHS Ta MOro BHKOHAaBYMX opradiB. IlmaHye Ta po3poOisie MpOeKTH
MOTOYHHMX IUIaHIB aCUTHYBAaHb HA YTPUMAaHHS OpraHy MiCLIEBOTO CaMOBPSITyBaHHS.

6.3a0e3meuye MOPSAAOK (piHAHCYBaHHS BHUJATKIB B OCOOJMBHUM Tepioi, 1HIION
1H(popMaIrii 3 00MeKESHUM JOCTYIIOM BiJITOBITHO 10 3aKOHOJIaBCTBA.

7.Cxianac OHOIKETHI 3alIUTH.

8.3abe3nedye KOHTPOJIb 1 BIIOOpaKEHHS HA paxyHKax OyXTaJTepChKOTO OOJiKy
TOCIIOIAPCHKUX OTepalliid, HaJlaHHs OTIEPAaTUBHOI 1H(GOpMAIIii, CKIagaHHSI Ta TOJAaHHS
3BENICHOI OyXTalTepChKOi 3BITHOCTI BCTAHOBJICHUM OpraHaM Y BiJIIOBIIHI TEPMIiHHU.

9.3a0e3neuye epexkTUBHE Ta IIJILOBE BUKOPUCTAHHS OFOIKETHUX KOIITIB.

10.3a6e3neuye mpoBEACHHS 1HBEHTApHW3aIlll TPOIIOBUX, TOBApHO-MaTepiaIbHUX
I[IHHOCTEH, OCHOBHUX (DOH/IIB, PO3PAXYHKIB 1 3/IIHCHEHHS TIATIKHUX 3000B'S13aHb.

1. Bu Ham migxoaure AKIIO:

e Mae€Te HAaBMYKH Yy BIJTMOBIIHIN cdepi;

e MAae€Te HABUYKM YCHOTO CIIIJIKyBaHHS, JJIOBOTO JIUCTYBaHHS Ta POOOTH
3 BEJIMKUMH oOcsiramu iHdopMaIiii;



e BMIETE MPAIFOBATH CAMOCTIMHO Ta B KOMaH/I1;
e YBaXHI J0 JIeTAJICH;
e KOMYHIKATHBHI Ta iHIIIaTUBHI.
O00B’A3K0Bi BUMOTI'H:
e TPOMAASHCTBO YKpaiHH,

e BHIIa CKOHOMIYHA OCBITa, CTAX POOOTH y BIAMOBIIHIN chepl He MeHIIIe 2 POKiB,
AKUA MO)ke OyTH: Ha mocajax JepaBHOI ciyxOu kareropii «b» abo «By;
Ha I0cajiax B OpraHax MiCII€BOTO CAaMOBPSIIyBaHHS; a00 Ha KepIBHUX MOCaaX y
MIMPUEMCTBAX, YCTAHOBAX YW OpraHi3allisx He3aJIe)KHO BiJl opMHU BIIACHOCTI

¢ BUIbHE BOJIOJIIHHS JIEPKABHOIO MOBOIO.
YMoBH Big0opy Ta NpU3HAYEHHS HA MOCALY:

NPU3HAUYEHHSI Ha [0CajJy CTPOKOBE O€3 KOHKYPCHOTO BiAOOpY [0 MpPU3HAYECHHS
Ha MOCcaay MEepeMOXKI KOHKYypcy ab0 3aKiHUE€HHS IPaHUYHOrO CTPOKY NepeOyBaHHS
Ha Mocajl, BCTAaHOBJCHOrO 3akoHOM YkpaiHu «lIpo mpaBoBui pexUM BOEHHOTO
ctany» (12 micswiB 3 AHS OPUINMHEHHS YA CKaCyBaHHSI BOEHHOI'O CTaHY)

Micue po3ramyBanns ogicy: Bys. Bonunceska, 12, 03151, m. Kuis.

Mu yekaemMo Ha pe3loMe KaHAUAATIB Ha €JIEKTPOHHY ajpec: stopcorrup@kyiv-
dpss.gov.ua
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